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Individual / Group Consultation

(J Custom design your mobile office

] Get your Google SEO optimized

(J Facebook marketing strategies

 Time management/mobile organization
(1 Online video marketing strategies

J Google Workspace (Google Enterprise Apps)

Schedule an appointment today
william@gwilliamjames.com



willlam@gwilllamjames.com

Subject Line Only!!!
(Your EN Login name)
»

Evernote
ember everything import
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How | Use Evernote

Multiple Graphic Displays

1. Apple Devices (App Store)

Looks and feels like most iOS applications

2. Android Devices (Google Play)

Conforms to the screen tap integration of Android devices

3. Evernote Web

Log in at www.evernote.com

4. Evernote Windows or Mac App.:
Download at evernote.com



Your Evernote Account

Multiple Graphic Displays

1. Apple Devices (App Store)

Looks and feels like most iOS applications

2. Android Devices (Google Play)

Conforms to the screen tap integration of Android devices

3. Evernote Web

Log in at www.evernote.com

4. Evernote Windows or Mac App.:
Download at evernote.com



Your Evernote Account

Choose Based On Your Needs

1. Evernote Basic- Totally Free
« Sync is limited to only 2 devices
* 60 MB of new uploads per month
« Searches fortext in images

2. Evernote Premium $7.99/month
* Sync is open to all your devices
« 1 GB of new uploads per month
* Access Notebooks Offline
« Email Forwarding into Evernote

3. Evernote Business $14.99/month
« 10 GB of new uploads per month
« Search for text in PDFs and Office Docs
« Scan and digitize business cards
* Present Notes
« Team Collaboration
Much more



Evernote For Everything

Creating A System

» Notes- Individual items of information filed inside notebooks
» Notebooks- A collection of organized notes

P Stacks- Make a Stack to build Categories of notebooks



Evernote Is An Organized Architecture

O
-

It starts by creating a system

Knowing how to organize your notes within your notebooks, making notes
easily searchable, tagging notes for organization and making notes easy to
share are the keys to creating a system that will serve you well in Evernote.

h A 4

ABC COMPANY

ABC COMPANY SALES

Business Accounting
Corporate Business
Info Mileage
Continuing Business
Education Taxes
Capital Business
Purchasing Documents

Customers Vendors
Jason Contractors
Smith Maintenance
Mary Suppliers &

Johnson Inventory
Bruce Outsourced
Davis Staffing

PERSONAL
Life & Health Travel Journal
Weight Loss World
Journal Travel
Exercise Hotels &
Charts Restaurants
Books Sights &
List Sounds




Evernote Is A Search Engine

Search for any text or image of text

[
l
E Evernote search is powerful. It may look like a simple text search

\
L-%— - field, but advanced search syntax gives you the ability to search
your notes by the date they were created, the type of media they

contain (audio, images, etc.)—even where they were created.

= Standard Search Using any keyword, the Evernote will locate every instance
if the queried term.

» Tag Search

» Search Syntax- Uses advanced identifiers for a more detailed search
» Specialized, more advanced search options
= Search by date, time, Clipped notes or has checkboxes, etc.
» https://help.evernote.com/hc/en-us/articles/208313828



Evernote

The Evernote Web Clipper

= A browser extension That lets you capture web pages, article

and useful information directly off the site and into a note on your
Evernote. The Web Clipper is perfectfor

* Researchers

* Project Managers

* Product comparisons
« Bargain Hunters

= Capture- valuable information for future reference
« Contacts from LinkedIn
* Real estate listings
» Articles and blog pages
« Screenshots

u Sync- Sync the notes across all your devices
= Addto Chrome, Safari and FireFox browsers
= Add to mobile browsers Chrome and Safari






Google Universe Web Series

* Google Contacts & CRM
« The Hidden Secrets of Gmall

A Live, Online Event

« Google Calendar Magic
« Master Your Google Drive Part |
« Master Your Google Drive Part Il

Universe « Google My Business, Ads, and SEO

2021

The Ultimate Mobile Office
Presented By

G. William James

« Google Photos & YouTube

* Google Chrome & Online Security

Join Us For
Webinar Wednesdays

Starting March 17, 2021
1 pm Eastern
www.gwilliamjames.com



The
Google
Universe
Web Series

Universe
2021

The Uttimate Motsle Office
Perecrea By
G. William James

Google Contacts and CRM

® Import contacts from all sources, and organize them easily
e Customize your contacts in one sleek, easy-to-use system
* Build Personal Profiles that help you get leads and referrals

. Build postal and Gmail mailing lists

e Discover how Contacts interacts with all your Google mobile apps

Wednesday, March 17, 2021
1:00 pm Eastern

* Handouts
* Video Replay Limited Access — Reserve Your Space Today

* Personal Support www.gwilliamjames.com/events




How To Keep In Touch

www.gwilllamjames.com

willlam@gwilllamjames.com

@MyGWilliamJames  Handheld Computer G. William James G. William James RealGWilliamJames
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THANK YQOU!

That was fu™

william@gwilliamjames.com



Google Apps Coaching

[ 1:1 Personalized Solution for Office & Mobile
J Custom Organize Your CRM

] Get your Google SEO optimized

] Facebook Marketing strategies

J Time Management System Integration

] G Suite (Google Enterprise Apps)

1 Full Access To Video Library

Schedule an appointment today
william@gwilliamjames.com



Evernote

Creating A System

» Notebooks- A collection of organized notes

» Notes- Individual items of information filed inside notebooks

P Stacks- Make a Stack to build Categories of notebooks



Evernote

The Evernote Web Clipper

= A browser extension That lets you capture web pages, article

and useful information directly off the site and into a note on your
Evernote. The Web Clipper is perfectfor

* Researchers

* Project Managers

* Product comparisons
« Bargain Hunters

= Capture- valuable information for future reference
« Contacts from LinkedIn
* Real estate listings
» Articles and blog pages
« Screenshots

u Sync- Sync the notes across all your devices
= Addto Chrome, Safari and Firefox browsers
= Add to mobile browsers Chrome and Safari



1. Tap Notebooks Icon

2. Tap +to Add Notebook

3. Add notebook name

ao P GO <46 - 3:10 PM

Notebooks

Q. Find a notebook

RECENT NOTEBOOKS

Downtown Listings
gwj2000 33 Notes &

Davis
12 Notes

OTemplates
3 Notes

ALL PERSONAL NOTEBOOKS

0 BUSINESS 1]

0 EVERNOTE TRAININ

0 PERSONAL

QrnBrn s s

S — — — — —— — — — —

Creating A Notebook ﬁ

N‘ 4[‘]“- al

New notekhook

71%m 3:05 PM

CANCEL

OK




1. Tap Notebooks

2. Select New Notebook

3. Add notebook name

Creating A Notebook B

®e00C Sprint F

All Notes

Reminders

Receipts

Daily Fill

0 Poultry

P S

Keller Williams

Notebooks

0 BUSINESS

—+ New Notebook

224+

Notebooks

Recent Notebooks

Daily Reflections Journal

-

94% )

®eC00 Sprint F

4:52 PM

Notebooks
All Notes
Reminders

Recent Notebooks

Receipts
Daily Fill
0 Poultry
Daily Reflections Journal

Keller Williams

Notebooks

—+ New Notebook

T % 94% W)




Editing Notebooks

@9 B G E BT 4 76% 8 3:10 PM arn b & X GLE 4l 65% W 3:32 PM

1. Press down on notebook
Notebooks

Q. Find a notebook

RECENT NOTEBOOKS Notebook options

Downtown Listings

2. Select from menu gwj2000 33 Notes &
Davis
12 Notes
Remove from stack
OTemplates
3 Notes Move to stack

Move to new stack

ALL PERSONAL NOTEBQOOKS
Add to shortcuts

0 BUSINESS
Delete

0 EVERNOTE TRAINING

0 PERSONAL




1. Tap Edit

2. Select New Notebook

3. Add notebook name

Editing Notebooks

Notebook Settings

Make Available Offline

Share Notebook

Add to Shortcuts

[ ¢

®e-00 Sprint F

4:54 PM 7 % 93% N

Notebook Settings Done

Training Sessions

Add to shortcuts

Make available offline

Download notebooks to view and edit notes offline

Stack

0 EVERNOTE TRAINING

Remove from Stack

Delete Notebook




Creating A Stack ﬁ

ar L f BBl ™ <4GUE 4| 728 3:02 PM ar ] S +4GLE 4 65%m 3:32 PM

1. Press down on notebook
Notebooks

0 EVERNOTE TRAINING 8]

= Notebook options
0 PRIMARY
Share
COOKING
2. Select Move to a new stack Make available offline
PRESENTATIONS -

Rename notebook

REAL ESTATE BUYERS &)
REAL ESTATE SELLERS 1) Move to stack

= Move t tack
3. Name the stack REAL ESTATE TRAINING =) ove to new stac

Webinar Notebook
0 Notes

@ Trash

Delete




Creating A Stack B

®ee00 Sprint T 3:31PM

1. Tap Edit < Back Notebooks

®ee00 Sprint = 3:32PM 95% ) 4

{ Notebooks Webinar Notebook

NOTEBOOK NAME

@ New Notebook Webinar Notebook

0 Notes

Webinar Notebook Add to Shortcuts

2. Select “I” next to Notebook My Travel Journal

failable Offline

Personal Notes i X .
0 EVERNOTE TRAINING

Remove from Stack

0 EVERNOTE TRAINING

) Delete Notebook
Articles

3. Add to or create a Stack .
Home Search

Household

Meditations




Adding A New Text Note

(g " ey @ KB X NG 46U 57% 0 9:30 AM
1. Select All Notes then the “+ & o Q
All Notes
~OR- ®
Remember Everything- 77
Al 158 » Webinar a ! '_"_“
2' Tap the TeXt ICO n to 0 pen Yesterday |. Welcome To The &‘n
Evernote Experience Take notesto
X a new level with Evernote, the
Picture
4:06 PM
Chipotle Run 17. Screencasting
2:49 PM
: . Saturday 17. Screencasting [
1. For Android J Sim ply Select All Share Video [l Introduction Ever
[5] Notebooks All34 )
thought about producing your own
LN R & Work Chat View » o _
Notes, then tap the “+ Reflector 2 volume pricing is
g available for large quantities
o GW) Saturday Reflector® Features Pricing Specs In
@ W shared a note Action Download Help Blog Try Reflector Buy
iﬁ#" demohcs@gmail.com $14.99 Pricing Need help purchasing? Contact
»  Take a look at this note
g . Pricing plans designed for your
online course business
Burgers = | Cheese = | Grill = Heart Healthy Saturday Pricing plans designed forfou e
e = course business Essentials 3
Billed Annually 5% Transaction Fefg
P ol NPT T \ion, N




Adding A New Text Note

What can you add to a note?

= Text

= Photos

= Video

= Documents
= Drawings
= Audio Clips

- OR -

= Set reminders
= Speech-To-Text
= Scan adocument

3

ee000 Sprint & 4:58 PM 1 % 91% W
All Notes v
5/10/17
Airport Parking INC: Confirmation Receipt
Airports

Reservations

My Accounts

Directions

Welcome William James Change Password | Logout

5/9/17
Expertise.tv

Blog

Pricing

Your Communities
Services

Notifications

5/8/17
KW Royal Oak Associates!
StArt a note

@B X " 46 4 748 10:19 AM

Camera

Attachment

Work Chat

Reminder

Handwriting

Text Note

00006000




Adding A New Text Note

sec00 Sprint = 4:58 PM 74 91w QEHEAE A NQ 460 74%8 10:19 AM
What can you add to a note? Done IO
] TeXt Inbox v
= Photos
= Video

= Documents
= Drawings

= Audio Clips
Camera
- OR -
Attachment @
= Set reminders ABC =
= Speech-To-Text — workchat ()
= Scan a document :
QWEURTVYU I OFP Rem'”defQ
A SDFGHUJKL andwritng ()
4 Z X C V B N M &

123 0 space return




What About The Cameral
[3

A variety of camera options:

= Photo capture
= Post-It Note

= Business Card
= Document Scan

Glossy Card
Tilt phone slightly to avoid

= Take a standard photo and make it

part of a note or photo gallery glare

= Snap a quick item from a bulletin
board and save as a Post-It®

= Save a photo of a business card and

convert to a contact on the phone - Cocument color

Document

Select a type

i}
{

L]

8

= OCR scan adocument and save as a
PDF 7

Post-it* Note Business Card

3
l




Adding A Note To A Notebook

Assign as you create notes, or
set up a default notebook

(3

Settings > General > Notebooks >
Default Notebook

Settings > Notebooks > Default
Personal Notebook

@

eee0C Sprint LTE

( General
DEFAULT NOTEBOOK

Notebook

10:30 PM 90% Il

Notebooks

Personal Business

Offline Notebooks

& \,

QLHE A Y NQ 46U g 43% 1 4:06 PM

Notebooks

Default personal notebook
Personal Business

Offline Notebooks 04 MB
4 notebooks




Deleting a note is as simple as
creating one...

(3

Select note > Slide note to left >
Tap trash

Select note> Press down screen >
Select Delete

Don’t forget to occasionally empty
the trash!

Deleting A Note

(3

All Notes

@' Reminders 2

MAY 2016

Pictures
6:15 PM

eeeeeee

the desktop version of

Templates
6:11 PM

Remember Everything- %
Webinar 2

3:46 PM |. Welcome To The Ev...

Photos
1:54 PM

Webinar Note 5/9/16

1:37 PM Writing a new
messaae from the K

w

arn A N #AGLE Ll 28% 2 6:13 PM

Edit

Share

Add reminder

Add to shortcuts

Add to home screen

Move to notebook

Delete



A Shortcut List Of Notes

QHBA XY U 46T g 2528 6:26 PM

@ G William James

@) Work Chat

i an A G E) <6LE 4 28%E 6:13 PM
To quickly access notes you

are currently using often...

Select a note > Press down on
screen > Select Add to shortcuts

E All Notes

IE Notebooks

To access shortcuts, tap the star
on the home screen

Move to notebook

When the note is no longer needed % Shortcuts

for quick access, simply reverse
the process, keeping only the Delete
notes you use regularly on the list.

Tag

Remerg®er
g Thing-Webinar

See all.. Begin My Day 2016

TAGRII

< LAST SYNC: MAY 9 6:13 PM




A Shortcut List Of Notes

To quickly access notes you
are currently using often...

(3

Open a note > Tap the 3 dots below
> Select Add to shortcuts

To access shortcuts, tap the star
on the home screen

#0000 Sprint &
<%

Pictures

Personal Business »

Share

Present

Add to Shortcuts

Duplicate

@) Work Chat

6:30 PM

Simplify Formatting

Delete

Cancel

100% 0 >4

g B +

(M

E X O

A9

S

0000 Sprint &

Pictures
6:19 PM

6:30 PM

Remember Everything-Webinar
3:46 PM

Webinar Note 5/9/16

[5] Notebooks

2] Work Chat

o GW,
’ You ghrm"

a GWJ

d a note

GW.J shared a note

@:»__ demohcs@gmail.com

ake a look at this not

Tags

Webinar

® Places

Burgers

Cheese

100% 55 4

All 34 )

View >

Alll )

Evernote

View »




Adding Tags To Notes

Adding tags make any note
globally searchable from any
notebook...

Open a note > Tap the “i” icon >
Edit Tags > Choose or add tags

The list of tags are available for all
notes regardless of notebooks.
You can add hundreds!

Make your most used tags part of
your Shortcuts list, like your notes

ar AW A @ 6T 4 19%8 6:55PM

= <
Remember Everything-We._..

TRAINING SESSIONS o
'E Shared note Q
I. Welcome To The Evernote
Experience

Take notes to a new level with Evernote, the
productivity app that keeps your projects, ideas,
and inspiration handy across all your digital
devices.

Free User Account:

® [ree: 60 mb space per month free account
® Maximum note size of 25MB
® 100K notes, 250 unique noteboo
Premium User Account:

ar A~ Y A © A6 4 19% 8 6:55 PM

Choose tags

Appetizer
Burgers
Cheese

Evernote

Google
Grill

Heart Healthy
Money

Cancel




Adding Locations

The Atlas is the location aware
feature on mobile devices

Open a note > Tap vertical dots >
Select sort by > Choose place

The notes will sort by the location
you were when it was created

Youi can also search by alocation
name, which will do the same. This
method will also search tags.

QOB XS © 607 72%8 10:23 PM

All Notes JVET]

@ REMINDER Adddo home screen

GEORGIA
Sort by

2016 Cadillac

11/20/2015 Bob S
404-234-3489 Full

Sync == Recently Updated

2016 HyundE Se‘ttings

11/20/20T5 MarY o ccee ey e e e rmn g e
404-565-1234 4 door Sedan fully loaded
$71,965

E Date Created

CHATTANOOGA, TENNESSEE

Cuba Libre
09/18/2014 Bacardi rum Coca Cola Stir

Bacon Italiano
09/18/2014 Bacon Pasta Done!

Roof Ctraaanaff




Adding Locations

The Atlas is the location aware
feature on mobile devices

(3

Open a note > Tap the “i” icon >
Tap Screen, zoom in > Drop Pin

The Atlas records each note’s
location and searches the calendar
for events scheduled at that
moment

Notes can be searched by location!

QEHEB A Y A © 46T 4 19%8 6:55 PM
& <

Remember Everything-We.__.

TRAINING SESSIONS P
E Shared note 2
. Welcome To The Evernote
Experience

Take notes to a new level with Evernote, the
productivity app that keeps your projects, ideas,
and inspiration handy across all your digital
devices.

Free User Account:

® Free: 60 mb space per month free account

® Maximum note size of 25MB

® 100K notes, 250 unique noteboo

Premium User Account:

eee00 Sprint LTE

Close

10:00 PM

Note Details

Wity flow,
We,

75% )

ngt

Gto;

Oonpy
(e




Email and Evernote

Use your Evernote email
address to forward straight
from the inbox to a note.

(3

Open Settings> Select General >
Display address > copy to contacts

You can set certain emails to be
forwarded to Evernote using the
Filter feature in your email acct.

Add notifiers to email forwarding
@notebook or #tag !reminder

Subj: meeting @business #sales
ltomorrow

eeeC0 Sprint LTE

< Settings

when connected via WiFi.

Camera
Audio
Notebooks
Context
Reminders
Calendars

peffScode Lock

Refer Friends

Evernote Email Address

2:33PM

General

Suggested Note Titles

100% 0 #

Suggested note titles will use location, calendar and other
information to suggest titles for your notes

eee00 Sprint LTE
< General

EMAILING YOUR MEMORIES

2:33 PM 100% 50 4

Email

gwj20000 T m.evernote.com
Reveal in contacts
Copy To Clipboard

You can email notes, photos, and audio clips from your computer
or phone right into an Evernote notebook.




Email and Evernote

Use your Evernote email
address to forward straight
from the inbox to a note.

Open Settings> Select General >
Display address > copy to contacts

You can set certain emails to be
forwarded to Evernote using the
Filter feature in your email acct.

Add notifiers to email forwarding
@notebook or #tag 'reminder

Subj: meeting @business #sales
ltomorrow

Qo = © -6UE ¢ 72% @ 10:23 PM

All Notes JVET]

annnbn (& 46U 4l 70% W 2:24 PM

Account Info

@ REMINDER Addto home screen

2016 Cadillac

11/20/2015Bob S
404-234-3489 Full

View options

2016 Hyynd: gettings
11/20/2075 M@IY e ommomeey e e

404-565-1234 4 MwggSedan fully loadgs
$71,965

CHATTANOOGA, TENNESSEE

Cuba Libre
09/18/2014 Bacardi rum Coca Cola Stir

Bacon Italiano

09/18/2014 Bacon Pasta Done! o

Dot CHirmnnn~ff

evi- /UM

G William James
gwilliamjames@pdapower...

Evernote Premium Features

10 GB monthly uploads, business
card scanning, search in
attachments, and many other great
features.

Current monthly usage

9.85 GB (98%) remaining. Your 10
GB upload limit resets in 17 days.

Evernote email

gwj20000.de212b6@m.evernote.co
m

Manage passcode lock

Change, disable, or set a time limit
for your passcode.

Invite Friends. Get Rewards.

Coco 10 oointa fox b feicnd ic.,




Using Templates

Template - Real Estate: Client
Information copy

Name

Phone Number
Email Address
Street Address
Mailing Address

Social Media
Contacts

Spouse/Partner

Type of properties you're interested in:
Single family
Multi family
Apartment
Condo

Tenancy-in-Common

Number of bedrooms
Studio

y
2
3+

Neighborhoods you're interested in:
Embarcadero

Financial District
South of Market
Nob Hill

Hayes Valley

Duboce Triangle




Pre-Close Checklist Template

Template - Real Estate: Document
Checklist copy

Loan Application
Copies of identification

Bank statements
Credit reports
Outstanding loan statements

Tax return

Escrow
Offer

Disclosures
Contingencies
Building inspection
Water report

Termite inspection

Closing
Deed

Mortgage note

HUD documents




Listings Template

Template - Real Estate: Potential
Properties copy

Address:
Asking:
Link:
Notes:

Address:
Asking:
Link:
Notes:

Address:
Asking:
Link:
Notes:




Listings Template

Template - Real Estate: Meeting
Notes copy

Meeting Date/Time:
Meeting Purpose:
Meeting Notes:
Action Items:

Meeting Date/Time:
Meeting Purpose:
Meeting Notes:
Action Items:

Meeting Date/Time:
Meeting Purpose:
Meeting Notes:
Action Items:




Sharing To Workgroups

There are more than a few ways
by which you can share
Information directly from your
Evernote

3

Share Note by email or Workgroup:

Open a note > Tap share icon >
Type email address > Send

Recipients do not have to be EN
users to open and receive notes. If
the email address is an EN account
it will create a new note as alive
note, that updates with everyone
with whom the note is shared.

You can give others editing rights.

eeee0 Sprint LTE 4:02 PM 100% 0 4
< All Notes -+
Webinar Note 5/9/16
[El Training Sessions » @

Writing a new message from the Keyboard, or
selecting from the menu below to:

o Open the camera and capture a photo

o Add a photo from your Camera Roll

o Doodle onto the screen with stylus or
fingertip

o Begin an audio recording

o Create bullet points, numbered list or
checkboxes

o Format the text (align, highlight, bold,
underline, etc.

Capture a photo

Ey ooo

eeeec Sprint LTE 4:02 PM 100% 0 #
Cancel Share Note
To:
Webinar Note 5/9/16 @ X

Take a look at this note.

return




Sharing To Workgroups |

There are more than a few ways
by which you can share
Information directly from your
Evernote

L)
Share Note by email or Workgroup:

Open a note > Tap vertical dots >
Select Share Note > Type in email
address > Send

Recipients do not have to be EN
users to open and receive notes. If
the email address is an EN account
it will create a new note as alive
note, that updates with everyone
with whom the note is shared.

You can give others editing rights.

W QM

<%

Save attachments

Webinar N add to home screen

I& TrAINING SEi  Add to shortcuts

o}

Add a
Came

Doodl|
stylus

Begin

Original size

Create
numb:
check

Slideshow

Settings
Format tne text (angn,
highlight, bold, underline,

etc.

Capture a photo

4GLTE 41 50% 4 4:04 PM

&L OM

N

»
1

Ay

4GITE 4l 50% 4 4:04 PM

Share Note

Take a look at this note 22

G. William James  YESTERDAY
You: Thanks for joining me.. B
YESTERDAY

GW]
You: Shared a note. B

» demohcs@gmail... YESTERDAY

You: Thank you for joining... B

TUESDAY

You: Shared a note. 2=]

E Webinar Note 5/9/16

SEND




Other Sharing Features "

There are more than a few ways
by which you can share
information directly from your
Evernote

.

Share notes by other media:

Open a note > Tap three dots >
Select Share > Select app to use

Recipients do not have to be EN
users to open and receive notes. If
the email address is an EN account
it will create a new note.

®eee0 Sprint LTE

( All Notes

4:31PM

100% > ¢

g B +

Remember Everything-Webinar

[E Training Sessions »

®

I. Welcome To The Evernote Experience
Take notes to a new level with Evernote, the productivity app that
keeps your projects, ideas, and inspiration handy across all your digital

devices.

Free User Account:

® Free: 60 mb space per month free account

® Maximum note size of 25MB

Remove from Shortcuts

Duplicate

Simplify Formatting

Delete

Cancel

E %

a9

AirDrop. Tap to turn on Wi-Fi and Bluetooth to share
with AirDrop.

®

®] | f]v]m]

Message Evernote Facebook Twitter Save PDF to Ad
iBooks

g = ¢ B P

Work Chat Mail

Copy link Print

Export note




There are more than a few ways
by which you can share
Information directly from your
Evernote

LLJ

Share notes by other media:

Press down onto note > Select
Share > Choose one of the 3
methods to share, ie Post a link

Share live note- Notes update with
recipients as you edit information
Share static note- the note as it is
delivered at the moment stays

Post a link- use messaging or other
apps on device to share notes

[4] saving screenshot...

Share

Share live note

Share static note

S

@QrHin [« @ A 46T 4 62%m 4:35 PM

Share public link

@ Copyurl

Bl Postto Facebook
%  Addto Dropbox
Android Beam
€© Bluetooth

Convert to PDF

=)

[0  Copy to clipboard

2 Direct Message
& Drive
@  Email

ool




Tips & Useful Features

Power users of Evernote enjoy
some great secret features and
tips- now so can you!

Set a passcode to your account:
-A Premium account feature

Press three dots > Select Settings >
Account Info >Set up passcode lock

Share live note- Notes update with
recipients as you edit information
Share static note- the note as it is
delivered at the moment stays

Post a link- use messaging or other
apps on device to share notes

HAEOBO

Account Info

Evernote Premium Features

10 GB monthly uploads, business
card scanning, search in
attachments, and many other great
features.

Current monthly usage

9.85 GB (98%) remaining. Your 10
GB upload limit resets in 17 days.

Evernote email

gwj20000.de212b6@m.evernote.co
m

Manage passcode lock

Change, disable, or set a time limit
for your passcode.

Invite Friends. Get Rewards.

Earn 10 points for each friend you
refer, enough for a month of
Premium.

Country

+AGITE 41l 57%m 5:21 PM

+4GLTE 4l 58%m 5:16 PM

Please enter your passcode

Cancel




Tips & Useful Features ﬂ

Power users of Evernote enjoy
some great secret features and
tips- now so can you!

(3

Set a passcode to your account:
-A Premium account feature

Tap Settings gear> Select General >
Select Passcode Lock > Turn
Passcode On

eeeeC Sprint LTE

< Settings

when connected via WiFi

5:19 PM

General

Suggested Note Titles

100% 5 ¢

Suggested note titles will use location, calendar and other

information to suggest titles for your notes

Camera

Audio

Notebooks

Context

Reminders

Passcode Lock

Show Notes in Today

Refer Friends

eeeeC Sprint LTE

< General

5:18 PM

Passcode Lock

Turn Passcode On

100% 55 ¢




Tips & Useful Features

If you need to encrypt very

MNote @ Tools  Help

SenSItlve data-1 you Can do SO ) Al Font... Ctrl+D  bintown Listings 5} Remember Everything-Webinar (5] Begin My Day 2016 [5) TAGRI [5 Organizing T
. . . . Paragraph 4
within a note. At this timeyou | soe s 11+ | Gettysourg Address
m ay n Ot en C rypt a n Ote ItS elf Or kit Insert Table.. Training Sessions v Webinar  Add tag...
b k Insert Horizontal Rule Ctrl+Shift+- Ea
a hotebook. verythi % Verdana -12 ~av B I U F S 0= E & =-
M M ; Hyperlink =
This is a desktop only feature. st e The Gettysburg Address
Simplify Formatting
] . —
Select and highlight the datato be fieSpace
4/7/2016 11:18 AM Today 5:12 PM
encr ted 5 5/4/2016 9:47 AM Vesterday 3:46 P Four score and seven years ago our fathers brought forth on this coif
) . . S
LYERS Yesterday 1:54 PM Yesterday 1:54 P I
y y liberty, and dedicated to the proposition that all men are created eq
Menu > Format >Encrypt Selected ELLERS Yesterday 10:31 AM Vesterday 1:37 P| =
AINING Vesterday 11:01 AM Vesterday 11:01 | Now we are engaged in a great civil war, testing whether that nati
TeXt Yesterday 10:09 AM Yesterday 10:09 so dedicated, can long endure. We are met on a great battlefiel
. . . 5/8/2016 4:15 PM 5/8/2016 4:15 P} dedicate a portion of that field, as a final resting place for those
The first time you will be prompted 5/7/2016 11:22 AM L0 3vorY Ml A tion might live. It is altogether fitting and proper that we should ¢
3/31/2016 1:28 PM 5/3/2016 8:20 PN
tO Set a password . 11/27/2015 3:42 PM 5/3/2016 7:35 PN But, in a larger sense, we can not dedicate, we can not consecrate, ||
5/3/2016 5:01 PM 5/3/2016 6:32 P} The brave men, living and dead, who struggled here, have consecraty
3/3/2016 542 PM 3/3/20016 5349 PN | | add or detract. The world will little note, nor long remember what we
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Never forget that password- there is
no recovery feature!
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Google Apps Coaching

[ 1:1 Personalized Solution for Office & Mobile
J Custom Organize Your CRM

] Get your Google SEO optimized

] Facebook Marketing strategies

J Time Management System Integration

] G Suite (Google Enterprise Apps)

1 Full Access To Video Library

Schedule an appointment today
william@gwilliamjames.com



How To Keep In Touch

www.gwilllamjames.com

willlam@gwilllamjames.com

@MyGWilliamJames Handheld Computer G. William James GwWJ2000
Solutions
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How To Keep In Touch

www.gwilllamjames.com

willlam@gwilllamjames.com
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THANK YQOU!

That was fu™

william@gwilliamjames.com



